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INTRODUCTION

The U.S. District Court for the Western District of Texas has been “Live” with CM/ECF since
September 1, 2006.  The Federal Courts are constantly evaluating the performance of CM/ECF.
Periodically, updated versions of CM/ECF will be implemented.  On December 31, 2007 version
3.1 will be implemented. You will find that the look of the CM/ECF program is the same, however,
there are subtle enhancements that have been made.  This document has been prepared, so you will
be aware of these enhancements.
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CASCADING MENU    (This feature may still be under development.)

One of the most obvious enhancements in Release 3.1 involves the use of a new menu system that
is commonly referred to as a Cascading Menu system.  This new menu system operates similar to
various word processing drop down menu systems available in WordPerfect and Microsoft Word.

The new cascading menu system will allow users to navigate from one CM/ECF menu item to
another by hovering the mouse over the main blue menu bar and selecting specific menu items from
the cascading menus.  A cascading menu will be evident by the corresponding down arrow  to
the right of each blue menu bar item.  An illustration of the new cascading menu system is shown
below (Figure 1).

The previous menu system from Release 3.0 is preserved, and can be accessed with a single click
on the blue menu bar item.  For example, by clicking once on the Reports main blue menu bar item,
the previous menu system will be presented.

Figure 1
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CASE NUMBER LOOK-UP

Almost every screen with a case number look-up field has been modified to reduce the number of
screens presented to the user when entering and selecting case numbers. Instead of entering a case
number, such as 06-233, and being presented with several subsequent screens to select the full case
number (for example, 5:06-cr-233), all possible case number matches will be displayed on the same
screen as the initial look-up field. Users can select the proper case number and continue on with
docketing, or select other criteria on the screen if running a report or utility. With this new

functionality, users will be presented with as many as three
fewer screens during docketing or when running reports or
utilities. The following figures depict different instances of
the same case number look-up screen in CM/ECF
docketing. 

Figure 2 shows the case number being entered, Figure 3
shows the resulting list of cases that appear on the screen
after clicking the Find This Case button, and Figure 4

shows the status of the screen upon selecting
two defendants in a criminal case. 

Notice that the Next button is grayed out until
at least one case number is selected. Also,
notice in the third screen that the other three
main criminal case checkboxes are grayed out
because a defendant in the third main criminal
case was selected.

For multi-defendant criminal cases, clicking
on the + beside the main case number
expands the list of cases to display all of the
defendants. Once the list of defendants is
expanded, clicking on the – beside the main
case number collapses the list of defendants
so only the main case number is visible.
Users can type in or paste complete case
numbers to quickly retrieve the desired case.

Figure 2

Figure 3

Figure 4
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DOCKET EVENT SEARCH

A new docket event search functionality allows users to search for an event by simply typing in one
or two characters in the docket event search field (Figure 5).  If the user enters characters in this
search field, a list of events is filtered to display those events that match that character pattern.

The order in which events are added to the Selected Events list is the order in which they will be
docketed, and the order in which they will appear in the docket text.

Important: Verify that the events listed in the Selected Events list, are the events that you wish to
be displayed on your docket text.  To remove a selected event from this box, simply click on the
event and it will be removed.

Figure 5
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UNIVERSAL EVENT AND MENU SEARCH
 (This feature may still be under development)

The new Event and Menu Search utility, labeled Search, is available from the main blue menu bar.
When clicked, a small pop-up window appears, and the user can enter text to search on. Once the
user enters text in the search box and clicks the Search button (or Enter on the keyboard) the results
are displayed on the screen, with the search string characters highlighted. Each item is a hyperlink
to the corresponding menu item or event, so the user can access the menu item or event right from
the search results screen. Figure 6 shows the Search pop-up and the results for a search on 'dis'.

Figure 6
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DISPLAYING DOCUMENT PATHS

The full path and filename for any uploaded documents will be displayed on the Final Docket Text
screen during docketing (Figure 7). This allows users to confirm that the proper documents have
been uploaded for the docket entry.

Figure 7
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REQUIRING A DESCRIPTION WHEN FILING ATTACHMENTS

When a user adds an attachment to a document via docketing, the user must either select an
attachment category or enter a description or both before continuing.  Illustrated below, is the
window that is displayed if a user attempts to continue past this screen without entering either a
category or description.

Figure 8
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VIEWING AND/OR DOWNLOADING 
ALL DOCUMENTS FOR A SINGLE DOCKET ENTRY

If a user clicks on a document number hyperlink (e.g., from the Docket Report or the Docket
Activity Report), two new buttons appear at the bottom of the Document Selection Menu screen:
View All and Download All (Figure 9).

If View All is clicked, the main document and all of the PDF attachments for the docket entry are
combined into a single PDF and displayed on the screen. The user may print the documents from
the screen.  If Download All is clicked, the main document and all of the PDF attachments for the
docket entry are combined in a ZIP file and a dialogue box is displayed for the user to select a
destination directory for the ZIP file. Once the user selects a destination directory and filename, the
ZIP file is saved in the specified location. The ZIP file is stored in a format that results in separate
component files upon decompression.

Figure 9
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VIEWING AND/OR DOWNLOADING 
ALL DOCUMENTS FOR MULTIPLE DOCKET ENTRIES

Users will now see a View multiple documents checkbox on the Docket Report selection criteria
screen (Figure 10). If the user submits the screen with the View multiple documents option selected,
the Docket Report output will be in HTML format and will include a new column between the
document number column and the docket text column (Figure 11). 

Two buttons appear at the end of the Docket
Report: View Selected and Download Selected
(Figure 12). If either button is clicked but no
documents were selected, an error message
appears.

After either the View Selected or Download
Selected button is clicked, a single PACER
billing receipt page is displayed with multiple
receipts (one per document) and a confirm
button.

Figure 10

Figure 11

Figure 12
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VIEWING AND/OR DOWNLOADING 
ALL DOCUMENTS FOR MULTIPLE DOCKET ENTRIES (CONTINUED)

If View Selected is clicked, the selected documents (and all attachments) are combined into a single
PDF and displayed on the screen. The user may print the documents from the screen.  If Download
Selected (Figure 13) is clicked, the selected documents (and all attachments) are combined in a ZIP
file and a dialogue box is displayed for the user to select a destination directory for the ZIP file.
Once the user selects a destination directory and filename, the ZIP file is saved in the specified
location. The ZIP file is stored in a format that results in separate component files upon
decompression. 

Figure 13
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DOCKET SHEET FORMAT

The docket sheet can be run either in HTML format (unpaginated) or PDF format (paginated)
(Figure 14).  If you run the docket sheet in PDF format, you will receive a PACER transaction
receipt notifying you of the charges associated with running the report as a PDF (Figure 15).

Figure 14

Figure 15



U.S. District Court - Western District of Texas 12

CRIMINAL CASES REPORT

The Citation field was added to the selection criteria screen for the Criminal Cases Report (Figure
16).  The values in the selection list are from the citation table.  A Count Status option also was
added to the selection criteria screen.  The user can select Pending, Disposed, or both.  The report
only displays citation information when a citation is selected.

Figure 16
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CIVIL CASES REPORT

The Jurisdiction field was added to the selection criteria screen for the Civil Cases Report (Figure
17). 

Figure 17
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ELECTRONIC PUBLIC ACCESS TO 
COURT DOCUMENTS IN SOCIAL SECURITY CASES

Version 3.1 of the Case Management/Electronic Case Files software, has been programmed to allow
remote electronic public access to any order, opinion, or judgment filed in a Social Security case on
or after December 1, 2007. The requirement to make these documents available is provided in the
Federal Rules of Civil Procedure, Rule 5.2(c)(2)(B), effective December 1, 2007.

This access will also apply to any report and recommendation that is classified by the court as an
opinion for purposes of the E-Government Act of 2002, or is adopted by an order that is classified
as an opinion.  If the filing is any event other than an order, opinion or judgment, the pdf document
will not be available via PACER.


